BBIIIUCKA
U3 T0/LKHOCTHOM MHCTPYKIMM aIMUHUCTPATOPa (KOHChep:Ka)
Curu-paiion KOxHsI# Geper

OCHOBHBIMH 3aladaMy A/IMUHUCTPATOPA !KOHCBE[!)K&! ABJIAECTCH:

1. Ocywiecmenamp KOHMPOJIb 34 MECMAMU 00U{e20 NOTb30BAHU MHO20KEADMUPHO20 0oMa (danee -
MK/]). Tlpu BBHINIOJHEHUH JOJDKHOCTHBIX OO0S3aHHOCTEH AJMHHHUCTPAaTOp (KOHCHEP)K) HMMEET IpaBo
TpeOOBaTh OT TpaxaaH COOMIOACHUS WMH TIPABWJI YCTAaHOBJICHHOTO BHYTPEHHETO TMOpsIKAa Ha
MHOTOKBapTHUPHOM JIOME.

2. B3aumooeiicmeue ¢ cobcmeennuxkamu u unHviMu nonvzosamenamu nomewienuit MKJl, c
compyoHukamu Ynpaenarouiei Komnanuu u op2anuzayuii, oocayxcusarouiux MKJ[:

2.1  OcymiecTBasATh TPHUEM 3asBOK OT COOCTBEHHHMKOB W WHBIX MOJb3oBareliield momemenuii MK/,
Kacalolluecss coiepXaHusd OOLIero HMYyIIeCTBa U OKa3aHUs yCIyr YIOpaBisooled KOMIIaHUH,
obcyxwuBaroreir MK/I.

2.2 OcymectBisaTh paboTy mo ooMeHy mHpopMmarmeit ¢ Jlucmerdyepckoi ciay)00i Ynpaistomei
KOMITaHUH.

2.3 CBOCBpPEMEHHO ONOBENaTh COOCTBEHHUKOB (MPOXKUBAIONIMX) O HEOOXOJAMMOH HH(pOpMaIuwy,
UCXOIAIIeH OT YTpaBIsIomeld KOMIIAHUU CIIOCOOOM, 0003HAYEHHBIM PYKOBOJIUTENEM, B YACTHOCTH ITyTEM
pa3MeleHus HTHPOPMALMOHHBIX COOOIIEHNUH B TU(PTOBBIX KapMaHax U Ha nHpopmannoHHoM ctenae MK/,
a TaKkXe JIOBOJUTh HEOOXOAMMYI0 HMH(OPMAIMIO MOCPEIACTBOM YCTHBIX Pa3bsICHEHHH B MpeJesiax CBOEH
KOMIIETSHIIUH.

24 Oxa3plBaTh IOMOIIb COOCTBEHHMKaM M JuiaM, mnpoxusaronmuM B MK/ B mnomyuenun
MHQOpPMALMM O NPOBEIEHUHM OOIMX cOoOpaHMi, MHBIX CBEIEHHUH, MOCTYMAIOMMX OT YTNpaBisoLIeH
Kommanuu. [IpuHUMaTh yyacTue B MIpOBEACHUU COOpaHUil B 3a04HOM (hopMe - IyTeM 00X0/a MOMEIIEHHUH ¢
ONaHKaMHM TIO TOJIOCOBAHMIO, Pa3bsSCHEHHs BOIPOCOB COOpaHUs, MPUHSATHE 3alOJHEHHBIX OJIAHKOB IO
rOJI0OCOBAHMUIO.

3. KonmponvHno-nponycknoil pexcum 6xooa ¢ MK/I:

3.1. OGecneunBats OecnipensitcTBeHHbIN focTyn B MK/ 1111 cCOOCTBEHHHUKOB U IPOXKHUBAIONIUX B HEM
JIMII, TOYTaJIbOHOB, MpeCTaBUTeNeH YIIpaBisromeil KOMIIAHUM U opraHu3ainui, oodcmyxuatomux MK/,
COTPY/ZHUKOB 3KCTpeHHbIX ciyk0. [Ipu 3ToM coOGctBeHHuku u xutenu MKl 3axoasrt, ucnonb3ys CBOM
MarHUTHBIN KITF04. AZIMUHHCTPATOp (KOHChEPIK) MOYKET OKa3aTh TOMOIIb U3BECTHBIM €MY >KMJIbLIaM JIOMa B
npoxone B MKJ[ B cinyuae, eciau Toro TpedyeT curyarus (Mpoxoa ¢ KOJsickod u T.11.). [1o Bo3MokHOCTH
3allOMMHATh U 3HaTh xurteneid MK/ B muno.

3.2.  OcymecTBIsATh KOHTPOJIbHO-IIPOIYCKHON PEXUM U1l TIOCETUTENEH, PEMOHTHBIX OpUraj, MHBIX
nui, He npoxuBaromux B MKJ[, Mo COOTBETCTBYIOUIMM IPEIBAPUTEIBHBIM 3asBKaM COOCTBEHHHKOB U
xwurene. [Ipomyckars B moabe3] moceTuteneil (rocreld, KypbepoB CIIy>KO JTOCTaBKH, YJICHOB PEMOHTHBIX
OpHUraja) M MHBIX JIUI] TOJBKO MOCIE WACHTU(PHUKAINN MTOCETUTENsI(el) 1 HOMepa KBapTUPBI, B KOTOPYIO OH
(oHM) HampaBIAETCA.

3.3. OOGecneuynTh NPOITYCK TPAHCIOPTHBIX CPEACTB BO BHyTpeHHMH ABop MK/ 1 COOCTBEHHUKOB U
MPOXKUBAIOIINX B HEM JIMII, IPEICTABUTENCH Y IPABIISIONICH KOMIIAHUU U OpTraHU3aIfi, 00CITyKHBAIOIIINX
MK/, coTpyTHUKOB 3KCTpEHHBIX CIIyk0. [TogpoOHbIe NeCTBHS O MPOITYCKY TPAHCIIOPTHBIX CPEACTB BO
BHyTpeHHUil aABop MK/ ocymectBisrores corsacHO «I10510k€HHI0 O KOHTPOJIBHO-IIPOITYCKHOM PEKUME B
MHOTOKBapTUpHOM gaome» U «[IpaBunaMm mnonp30BaHMs MOMEHICHUSMH M OOLIUM HMMYILECTBOM
MHOT'OKBaPTUPHOTO JOMay.

4. Obecneuenue naonexcawieli IKCHIyamayuu U cOXpannocmu oouiezo umyuiecmea MKJ/[:

4.1. O0GecneunBaTh COXPAHHOCTh U UCIPABHOE COCTOsIHUE 0011ero umyinectsa MK/I:
- OGecnieunTh MOAIEP)KAHNE YUCTOTHI U TIOPSAKA B TIOMEIICHUE aIMUHUACTPATOpa (KOHChEprka) B MapaHOM
XOJUIE TIEPBOTO ATa)Ka MObE3/1a MHOTOKBAPTUPHOM JIOME U IIEHTPAIbHOM XoJute moabe3na MK/I.
- OcymiecTBIsATh KOHTPOJIHh 3a OecrepeOOMHBIM 3JIEKTPUYECKUM OCBEHICHHEM: STaKHBIX IUIOMIANIOK, B
TUTOBBIX KaOMHAX M B CIIy4ae HEHUCIPABHOCTH TOJATh 3asSBKY B YTIPaBISIIONIYI0 KOMIIAHUIO HA 3aMEHY
HEUCTIPAaBHBIX TPHUOOPOB OCBEIICHHUS.
- KonTponupoBaTh HCHPaBHOCTh JABEPEH M 3alUPAONIMX YCTPOWCTB, CHUCTEM BUJCOHAOIIOICHNUS,
MIPOTHBOTIOXAPHBIX CUCTEM W CHUCTEM CHTHAIM3allid B JioMe (BU3YyalbHBIH OCMOTP) W B CiydYac
HEUCIPABHOCTH HE3aMEIJTUTEIIBHO COOOIIATh O HUX B YTIPABIISIFONTYI0 KOMIIAHHUIO.
- [Ipon3BonTh BKIIFOUCHUE BEHTHIISIIMOHHON CUCTEMBbI aBTONAPKOBKH (TIPU HEOOXOAMMOCTH).
- OcymiecTBIATh MMO3TAKHBIN 00X0/ CEKIMH (TTOhE3/1a) MECT OOIIEeTo MOJIb30BaHMs (MoXKapHas JICCTHHUIIA,
MEXKBapTHUPHBIC KOPUAOPHI, JTUPTOBBIE XOJUIbI, TAMOYpHI) U TpuaoMoBoit Tepputopun MKJ] - 2 paza B



CYTKH B YTpEHHEE U BeuepHee BpeMs B 4achl padOThl aIMUHHCTpATOpa (KOHCHEPIKa) MO COTIIACOBAHUIO C
VYnpasistomneit KoMITaHueH, MPoI0IKUTETFHOCTE 00X0/1a He 0osee 30 MUHYT.

[Tpu 06x0/1€ TPOU3BOANTH BU3YAIBHBIN OCMOTP ¥ IMPOBEPSTH:

- LEJIOCTHOCTh JBEPEH, MOBEPXHOCTEN CTEH, I10JIA, NTOTOJIKA, OCTEKJIEHUS] BXOJIHBIX I'PYII U OKOH,
00JIMIIOBOYHOTO MaTepHaa;

- HCTIPAaBHOCTH MPHUOOPOB OCBELICHUSI U MHKEHEPHBIX CUCTEM, PACIOJIO0KEHHBIX B oabe3nax MK/,

- mKagpl U 3JIEKTPO- U TEIIOCUETYUKOB, CIA00TOUHBIX CUCTEM M NPOTUBOIOKAPHBIE SALIMKH HA
IpeIMET 3aKPbITOIO COCTOSTHHUS;

- IBEpU MOABAIBHBIX, TEXHUYECKUX U CIIy>KEOHbIX IIOMEILEHUH, a TaKXKe ABEPH BbIX0Ja HA KPBIILY Ha
IPeIMET 3aKPhITOr0 COCTOsIHMSL. B cilyuae BbIsBIIeHUs (akTa OTKPBITBIX JABEPEH MPOBEPUTH TOMELICHUE U
yOeauTsCsi B OTCYTCTBUM TaM IIOCTOPOHHMX JIMIl U TIOJO3PUTENIBHBIX HPEIMETOB, 04aroB BO3TOpaHMs,
npoteyek. [Ipy HEBO3MOXXHOCTH 3aKpbITHS JBEpPEH CaMOCTOSTEIBHO, COOOLIUTH HE3aMEUIMTENHHO B
YpaBisionyo KOMIIaHUIO.

4.2. Tlpecekath meperpy3Ky JuGTOBOro o0OpyAOBaHUS W MOpYYy HMMyIecTBa B moabesmax MK,
BBISIBJICHHYIO TIpH ocyIiecTBiIeHnn 0o6xoma MKJI.

KontponupoBate BpeMsi NOTpy3KU-pa3rpy3KH, MEPEBO3KH KHIIbIIAMHU, PEMOHTHBIMH OpHrazamMu H
(MM) MHBIMM JTMLIAMH TPOMO3JKUX U TSXKEJIBIX NIPEIMETOB P NIPOBEACHUU PEMOHTHBIX PadoT.

IIpu octanoBke nudra (KaOMHBI) MEXAy 3ITaKaMH M HEBO3MOXKHOCTH IycKa JU(Ta (KaOUHbI)
MHPOPMHUPOBATh HAXOALIMXCA B HeW JoJeil o 3ampere MpOBEAEHUs KaKuX-TM00 AeHCTBUM Uis
CaMOCTOSITEJIHOTO BBIXOJA M3 KaOMHBI, HMHPOPMUPOBATH JUCIETUYEPCKYIO CIykOy VYIpasistoiei
KOMITAHUHU U OPTaHU3alMI0, OCYILECTBIISAIOIENH TEXHUIECKOe 00CIyKMUBAHNUE U PEMOHT JIU(TAa.

4.3. He nomyckats pazmenienre B MK/] peximaMHbIX 00BSBICHUH U PACKIIQAKH JIUCTOBOK B TIOYTOBEIE
SLIMKH U MIPECceKaTh MPOHUKHOBEHHE JIML, Pa3MeIaoInX pekiaMHyto nHpopmanuio. [Ipu obHapykeHuu
PaCKIICHKHU pEKIIaMHBIX OOBSBICHUH CHATH TaKUE OOBSIBICHUS.

4.4. Cnenutb 3a COONIIOJCHUEM KHUTEISIMU MTPABUJI OXKapHOU Oe3omacHocTH. He normyckars XpaHeHus
B TOIBE3€ CTPOUTEIBHBIX MAaTEpPHaJOB, CTPOHUTENBHOTO M OBITOBOrO Mycopa, MeOeld, KOJISICOK,
BEJIOCHUIIEA0B U UHBIX BEIIEH.

He nomyckarb octaBieHue mycopa, B T.4. ctpouTesibHoro B xomwie MK/, nepen noabse3nom uiu Ha
JTakaX 3a MpejellaMd MYCOPHBIX KOHTeiHepoB. IIpu ¢ukcamuu BbIHOCA CTPOMTEIBHOTO Mycopa —
yOenuThCs, 9T0 COOCTBEHHUK (paboune cOOCTBEHHMKA) 00ecredar ero BhIBO3, a Takke 3aUKCHPOBATH B
HOMEp KBapTHUpBl, U3 KOTOPOH Mycop BbIHOCHUTCS. [Ipy BO3HMKHOBEHHMH COMHEHHMH — CBS3aThCi C
COOCTBEHHHMKOM ]It yTOUHEeHUs1 nHpopmanuu. [Ipu npoBeeHnn peMOHTHBIX padoT, CIEIUTD 32 TEM, YTOObI
pabOTHUKH, MPOBOJSALINE PEMOHTHbIE M HMHBbIE PaOOThl Ha TEPPUTOPUM OOBEKTA, HAXOJWIHUCH CTPOro B
MecTax MpoBeJeHHs padoT.

BeisiBrieHHBIE B poriecce 00Xx0/1a HapylieHus, (paKkThl MOBPEKACHUSI UMYILECTBA WK HEHUCIPABHOCTH
o0opynoBaHuss (UKCHPOBATh M HE3aMEIJIMTENIBHO IMepeiaBaTh B YIPABISIOUIYI0 KOMIIAHHIO JUIs
MOCJIEAYIONIETO YCTPAaHESHHS.

AMHMHHCTPATOPY (KOHCHEP:KY) 3alpPeLIeHO:

- Cnatp, KypuTh Ha pabouem MecTe, paclMBaTh CHMPTHbIE HAMUTKH, YHOTPEOIATh HAPKOTUYECKHE
CpeAcTBa.

- lonmyckaTts NpUCYTCTBHE IOCTOPOHHUX JIMIl HA paboyeM MecTe.

- Berynate B IIOCTOPOHHME pa3roBOpbl U OTBJIEKATbCS OT BBINOJHEHUS CBOUX JOJIKHOCTHBIX
00513aHHOCTEH.

- bpare Ha XpaHeHHE MOCTOPOHHHME BEIM U KIKOYM OT COOCTBEHHMKOB M MHBIX IOJb30BaTENeH
nomenienuit MKJI.

- Ilpu BBIMONHEHWH JOJDKHOCTHBIX OOSI3aHHOCTEH AJMHUHHCTPATOpy (KOHCHEPXKY) 3amperaeTcs
nokugate Tepputopuio MKJ[ 6e3 moxmeHsl ApyruM  AJIMUHHCTPATOpOM  (KOHCBEPXKEM) WU
npezncraButeneM OXpaHHOTO NMPEeINpUATHs 0e3 pa3pelieHns: pyKOBOACTBA Y IIPABIAIOMIEH KOMITAHHH.




